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Syllabus [2025Year 1 Term]

Course Information

Business Writing & Prese
Course Title , ¢ Credits 3
ntations
Required/El
ective
Course Code 4695402 (For Underg department basis
raduate Cou
rses)
Department of Internationa

Department or Major . . . Language English
| Business Administration

) Lecture Roo
Methods of Teaching . 214,15,16/514,15,16(=X| 505)
Lecture(3) Experiments(0)
Trainging & Practice(0) P Cyber Lectu
erformance(0) Designing res
& Planning(0)

Time Allotment

Course Type offline
Lecturer
Foreign Langu
RICHARDS AN age Teaching Final Acade _
Name Rank , , SEAL
DREW MARK Assistant Prof mic Degree
essor
Lect Department ) . I
College of Liberal Arts Office Humanities Hall 312
urer & college
Office Phon
031-8005-3519 e—mail andyrichards @hotmail.com
e Number

Field of Inter
est

Course Summary

This course is designed to help students develop their knowledge and understanding abo

ut writing and presenting in a business

environment. This class is designed to get an in—depth understanding about how culture ef
fects the way individuals convey

information. In order to accomplish these goals, students will take part in group—-work and i
n class discussions; to learn the basics

of intercultural communication. Even with the Corona virus this class will be done in perso
n. There is the possibility that some or

all parts of the syllabus will be modified due to the Corona virus. We will be meeting in per

son, but that is subject to change based

upon policies of the government and/or Dankook University.

Course
Description
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Description
Related Courses

Course Goals

Projected Result
s

Percentage of th
e original langua
ge classes(%)

Syllabus

Times Lecture Topic

Course Introduction: overview a
nd purpose

Weekly topics to be given in cla
2 ss for business writing and pre
senting

Weekly topics to be given in cla
3 ss for business writing and pre
senting

Weekly topics to be given in cla
4 ss for business writing and pre
senting

Weekly topics to be given in cla
5 ss for business writing and pre
senting

Weekly topics to be given in cla

6 ss for business writing and pre
senting

7 Midterm Exam Review

8 Midterm Exam

Weekly topics to be given in cla
9 ss for business writing and pre
senting

Lecture Goals Lecture Methods
Complete in class a

ctivities. Discussion

s and group/pair w

ork

Complete in class a
ctivities. Discussion
s and group/pair w
ork

Complete in class a
ctivities. Discussion
s and group/pair w
ork

Complete in class a
ctivities. Discussion
s and group/pair w
ork

Complete in class a
ctivities. Discussion
s and group/pair w
ork

Complete in class a
ctivities. Discussion
s and group/pair w
ork

Complete in class a
ctivities. Discussion
s and group/pair w
ork

https://webinfo.dankook.ac.kr/tiac/univ/lssn/lpdm/views/popup/findLecpinDtIForm.do

Assignments

Homework, in class a
ctivities and assignme
nts will be explained a
s we progress throug
h the semester.

Homework, in class a
ctivities and assignme
nts will be explained a
s we progress throug
h the semester.

Homework, in class a
ctivities and assignme
nts will be explained a
s we progress throug
h the semester.

Homework, in class a
ctivities and assignme
nts will be explained a
s we progress throug
h the semester.

Homework, in class a
ctivities and assignme
nts will be explained a
s we progress throug
h the semester.

Homework, in class a
ctivities and assignme
nts will be explained a
s we progress throug
h the semester.

Homework, in class a
ctivities and assignme
nts will be explained a
s we progress throug
h the semester.
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Times

10

11

12

13

14

15

Lecture Topic

Weekly topics to be given in cla
ss for business writing and pre
senting

Weekly topics to be given in cla
ss for business writing and pre
senting

Weekly topics to be given in cla
ss for business writing and pre
senting

Weekly topics to be given in cla
ss for business writing and pre
senting

Final Exam Review

Final Exam

Methods of Grading

sequen
ce

1

Core of

Description

Mid—tem Exam
Final-exam

Pop Quizzes

Assignments

Reports
Presentations & Discussions

Attendance

Others

All

Value

chaof

Lecture Goals

Complete in class a
ctivities. Discussion
s and group/pair w
ork

Complete in class a
ctivities. Discussion
s and group/pair w
ork

Complete in class a
ctivities. Discussion
s and group/pair w
ork

Complete in class a
ctivities. Discussion
s and group/pair w
ork

Percentage

25%

25%

0%

Lecture Methods

Assignments

Homework, in class a
ctivities and assignme
nts will be explained a
s we progress throug
h the semester.

Homework, in class a
ctivities and assignme
nts will be explained a
s we progress throug
h the semester.

Homework, in class a
ctivities and assignme
nts will be explained a
s we progress throug
h the semester.

Homework, in class a
ctivities and assignme
nts will be explained a
s we progress throug
h the semester.

Details

Assignments/in class activities/mini presentations/
40% quizzes. All assignments will be explained in clas

0%

0%

10%

0%

0%

100%

https://webinfo.dankook.ac.kr/tiac/univ/lssn/lpdm/views/popup/findLecpinDtIForm.do
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This course is designed to help students develop their knowledge and understanding about writing and presenting
in a business environment. This
class is designed to get an in—depth understanding about how culture effects the way individuals convey informati
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on. In order to accomplish these goals, students will
take part in group—-work and online discussions; to learn the basics of intercultural communication.
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