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The purpose of this class is to teach students how to take the writing TOEIC exam. The co
urse will spend four weeks focusing on each of the three parts of the test. The students wi
Il study the grammar, formula of each section, levels of formality, strategies, organisational
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Office Phon
e Number
Field of Inter
est
Course Summary
Course

tools, and other key writing techniques

Description
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Please note: This is not an official TOEIC writing course and students will not receive an o

fficial TOEIC Writing Score
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Description
Related Courses
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By the end of the course, students will be able to:
A. Understand the formula of the writing TOEIC.
B. Describe a picture using complex sentences.

C. Use adjectives, relative clauses, participial phrases, and prepositional phrases for des

cription.

Course Goals

D. Use grammar to complete a task.

E. Use the proper vocabulary to communicate in business writing.

F. Read and understand a business e—-mail.

G. Respond to a business e—-mail in a professional manner.

H Organize an essay.
|. Write an opinion essay.

Projected Result
S

Percentage of th
e original langua
ge classes(%)

Syllabus

Times Lecture Topic

Syllabus / Introduction / Ice Br
eaker

Writing TOEIC Part 1 Questions

1-3

3 Writing TOEIC Part 1 Questions
1-3 Prepositions

4 Writing TOEIC Part 1 Questions

4/5 Complex Sentences

5 Writing TOEIC Part 2 Overview

6 Writing TOEIC Part 2 Tone

7 Writing TOEIC Part 2 Practice

8 Midterm Examination

Mid-Term Exam Review + Feed
back

10 Writing TOEIC Part 3 — Overview

Writing TOEIC Part 3 — Introducti

11
on Paragraphs

12 Writing TOEIC Part 3 Body Para
graphs

13 Writing TOEIC Part 3 Body Para
graphs

14 Writing TOEIC Part 3 Concludin

g Paragraphs

Lecture Goals Lecture Methods

Syllabus / Textbook

Part 1/ Getting Star
ted

Part 1 / Strategies

Part 1 / Build a For
mula

Part 1/ Extension

Part 2 / Getting Star
ted

Part 2 / Strategies

Part1/ 2 Writing TO
EIC

Part 2 / Build a For
mula

Part 2 / Extension

Part 3/ Getting Star
ted

Part 3/ Strategies

Part 3/ Build a For
mula

Part 3/ Extension
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Assignments
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Times Lecture Topic Lecture Goals Lecture Methods Assignments

15 Final Examination Full Writing TOEIC

Methods of Grading

seqguen

ce Description Percentage Details
1 Mid—tem Exam 25%
2 Final-exam 25%
3 Pop Quizzes 0%
4 Assignments 30%
5 Reports 0%
6 Presentations & Discussions 0%
7 Attendance 10%
8 0%
9 Others 10% Participation
All 100%
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